
W17. Informal Letter Plan 

Text features: 

 Greeting and sign off 

 Address (current location) 

 Friendly, chatty tone 

 Ask questions 

 Explain events 

 Paragraphs 

Success criteria: 

Informal Letter – Success Criteria 

* Text features used 

4 Identify audience and purpose 

10 Brackets, dashes and commas for parenthesis 

12 Range of expanded noun phrases 

14 Perfect form of verbs 

15 Relative clauses 
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